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Emergency Action Plan Hazard Checklist 

Hazard Mitigation 
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Training on your Emergency Action Plan and procedures is provided whenever you 
modify the plan or hire new employees. 

Your employees know where to find and access your plan easily. 

Emergency escape and exit routes have been developed and discussed with 
employees.  

All exit routes are well lit. 

Emergency exit signs are checked monthly for proper operation and they’re easily 
visible.  

Exit routes are clear and unobstructed. 

Workers who oversee the evacuation process are trained on the procedures to follow 
during an evacuation.  

Workers know who the emergency coordinators are and have their contact information.  

Emergency coordinators are trained on how to assist workers who have special needs 
during an evacuation.  

The procedures identify who to report to and when during an emergency. 

Procedures are in place on how to monitor workers after an evacuation. 

A plan of action is in place if someone is missing. 

Workers know where to gather after an evacuation. 

Your alarm system is tested and maintained on a regular basis. 

Practice evacuation drills are held regularly. 

Workers know to only use the stairways during an emergency evacuation. 

Actions Taken to Correct Items Checked as “Needs Attention” 
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The above evaluations and/or recommendations are for general guidance only and should not be relied upon for medical advice or legal compliance purposes. They are based solely on the 
information provided to us and relate only to those conditions specifically discussed. We do not make any warranty, expressed or implied, that your workplace is safe or healthful or that it 
complies with all laws, regulations or standards. 

For more information, visit: www.SafeAtWorkCA.com  

Name Date 

https://www.dir.ca.gov/title8/6184.html
https://www.osha.gov/etools/evacuation-plans-procedures/eap/develop-implement#accordion-74698-collapse3
http://www.safeatworkca.com/
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